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Article I.  QUORUM COURT  

A.C.A. § 14-14-702. Authority to establish – Restrictions.  

 The county quorum court of each county may prescribe, by ordinance, the department, 
board structure, and organization of their respective county governments and may prescribe the 
functions of all offices, departments, and boards.  However, no ordinance shall be enacted by a 
quorum court which:  

(1) Divests the county court of any of its original jurisdictions granted by the Arkansas 
Constitution. However, where any county ordinance establishing a department or 
board and the assignment of functions thereof interferes with the jurisdictions of the 
county court, it shall be implied that the functions and acts may be performed on 
order of the county court or proper order of superior courts on appeal; 

 
(2) Alters the organization of elected county officials established by the Arkansas 

Constitution, except through the provisions of Arkansas Constitution Amendment 55, 
§ 2(b).  However, any function or duty assigned by statute may be reassigned by 
ordinance; or 

 
(3) Limits any provision of state law directing or requiring a county government or any 

officer or employee of a county government to carry out any function or provide any 
service. However, nothing in this section shall be construed to prevent the 
reassignment of functions or services assigned by statute where Arkansas 
reassignment does not alter the obligation of the county to continue providing such 
function or service.  

 

A.C.A. § 14-14-904(a)-(c). Procedures Generally.   

(a) TIME AND PLACE OF QUORUM COURT ASSEMBLY. 
 

(1) (A)(i)The justices of the peace elected in each county shall assemble and organize as 
a county quorum court body on the first regular meeting date after the beginning of 
the justices' term in office, or the county judge may schedule the biennial meeting 
date of the quorum court on a date in January other than the first regular meeting date 
of the quorum court after the beginning of the justices’ term. 

 
(ii) At the first regular meeting, the quorum court shall establish the date, time, 

and location of meetings of the quorum court. 
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(iii)The organizational ordinance adopted at the first regular meeting of the 
quorum court shall be effective upon adoption. 

(2) By declaration of emergency or determination that an emergency exists and the safety 
of the general public is at risk, the county judge may change the date, place, or time 
of the regular meeting of the quorum court upon twenty-four-hour notice. 

.       .       . 

 

(c) SPECIAL MEETINGS OF THE QUORUM COURT 
 

(1) The county judge or a majority of the elected justices may call a special meeting of 
the quorum court upon at least twenty-four (24) hours' notice in such manner as may 
be prescribed by local ordinance. 

 
(2) In the absence of procedural rules, the county judge or a majority of the elected 

justices may call a special meeting of the quorum court upon written notification of 
all members not less than two (2) calendar days prior to the calendar day fixed for the 
time of the meeting. The notice of special meeting shall specify the subjects, date, 
time, and designated location of the special meeting. 

 
(3) (A) Notice of assembly of a county grievance committee or assembly of less than a 

quorum of the body, referred to under this section as a “regular committee” or 
“special committee”, may be provided upon oral notice to the members of at least 
forty-eight (48) hours unless an emergency exists 

 
(B) If an emergency exists, written notice of at least twenty-four (24) hours stating the 

basis of the emergency shall be provided. 

 

A.C.A. § 14-14-801(a).  Powers Generally.  

(a) As provided by Arkansas Constitution, Amendment 55, § 1, Part (a), a county 
government, acting through its county quorum court, may exercise local legislative 
authority not expressly prohibited by the Arkansas Constitution or by law for the affairs 
of the county. 
 

.       .       . 
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Section  

200.00  Regular monthly meeting; time and place.  

200.01 Special meeting; manner of calling.  

200.02  Juror pay.  

 

§ 200.00    REGULAR MONTHLY MEETING; TIME AND PLACE.  

1) The regular monthly meeting of the Polk County Quorum Court shall be held at 6:00 p.m. 
on the fourth Tuesday of each month at the Polk County Office Complex Building.   
 

2) EMERGENCY CLAUSE. Arkansas Statute 14-14-904(a) requires the County Quorum Court 
to meet monthly at a time and place specified by Ordinance.  Therefore, in order to 
comply with the general laws of the state, the Quorum Court must immediately proceed 
to establish, by Ordinance, the time and place of the regular monthly meetings of the 
Quorum Court.  An emergency is hereby declared to exist, and this Ordinance, being 
necessary for the immediate preservation of the public peace, health, and safety, shall be 
in full force and take effect from and after its date of passage and approval. 
(Ord. 1977-001, passed 01-03-1977; Am. Ord. 1989-319, passed 02-14-1989; Am. Ord. 
2013-001, passed 01-4-2013; Am. Ord. 2015-001, passed 01-28-2015; Am. Ord. 2017-
001, passed 01-04-2017; Am. Ord. 2019-001, passed 01-23-2019) 

§ 200.01    SPECIAL MEETING; MANNER OF CALLING. 

1) The County Judge or a majority of the elected Justices of the Peace may call special 
meetings upon at least twenty-four hours’ notice.  
 

2) Such notice shall include time, date, and place of the special meeting. The notice shall 
also include the general purpose of the meeting, however, this does not preclude the 
Quorum Court from acting on, or considering other matters, which may appropriately 
come before the body at such special meeting. 
 

3) Notice of a special meeting given at any regular or special meeting of the Quorum Court 
shall constitute due notice to the members present.  The County Clerk shall be 
responsible for giving timely notice to absent members, as well as giving public notice, 
containing the information specified in section 1.  
 

4) Notice of a special meeting of the Quorum Court called by the County Judge at other than 
a meeting of the Quorum Court shall be accomplished by the County Judge notifying the 

http://aac.courtconnect.net/codeview/?county=POLK&document=1977-001
http://aac.courtconnect.net/codeview/?county=POLK&document=1989-319
http://aac.courtconnect.net/codeview/?county=POLK&document=2013-001
http://aac.courtconnect.net/codeview/?county=POLK&document=2013-001
http://aac.courtconnect.net/codeview/?county=POLK&document=2015-001
http://aac.courtconnect.net/codeview/?county=POLK&document=2017-001
http://aac.courtconnect.net/codeview/?county=POLK&document=2017-001
http://aac.courtconnect.net/codeview/?county=POLK&document=2019-001
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County Clerk, in writing if time permits, who shall be responsible for notifying each 
Justice of the Peace individually, in writing if time permits, and giving public notice.  
 

5) Notice of a special meeting of the Quorum Court called by a majority of the Justices of 
the Peace shall be accomplished by one member of the majority notifying the County 
Clerk, in writing if time permits.  In addition to the information specified in section 1, the 
notice shall also include the name of each Justice of the Peace making up the majority 
calling the meeting.  The County Clerk shall be responsible for notifying the County 
Judge and each Justice of the Peace individually, not included in the majority calling the 
special meeting, in writing if time permits, and giving due public notice.  
 

6) In order to protect the rights and interests of all county officials concerned and the 
general public, it is the intent of this body that notice of a call for a special meeting shall 
be given as far in advance as possible consistent with the nature and immediacy of the 
purpose of the special meeting.  The minimum twenty-four (24) hours’ notice should 
therefore be resorted to only under extreme and unusual circumstances.  
 

7) SEVERABILITY CLAUSE.  If any provision of this Ordinance or the application thereof to 
any person or circumstance is held to be invalid, such invalidity shall not affect the other 
provisions or applications of the Ordinance which can be given effect without the invalid 
provision or application, and to this end the provisions of this Ordinance are declared to 
be severable. 
 

8) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 1977-002, passed 01-03-1977) 

§ 200.02    JUROR PAY.  

1) LEGISLATIVE INTENT.  Pursuant to the requirements of Act 1033 of 2007, codified as 
A.C.A. §§ 16-34-101, et seq., and in order to qualify for reimbursement from the State of 
Arkansas for a portion of said jury costs the Polk County Quorum Court hereby 
establishes the following minimum requirements necessary for compensation as jurors 
and corresponding rates of compensation for service as jurors and prospective jurors in 
Polk County, Arkansas.  
 

a. The person must have received official notice that he or she has been selected as a 
prospective juror and summoned to appear; 
 

http://aac.courtconnect.net/codeview/?county=POLK&document=1977-002
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b. The person must actually appear at the location which they were summoned; and  
 

c. Their attendance must be noted in writing by the Circuit Clerk. 
 

2) RATES OF COMPENSATION.  The following rates of compensation are established for jury 
service in Polk County, Arkansas:  
 

a. Persons who are selected and seated as a member of the jury including alternates 
shall be compensated at the rate of $50.00 per day; 
 

b. Persons who are summoned and appear but who are not selected and seated as a 
member of the jury shall be compensated at the rate of $25.00 per day; and  

 
c. Persons summoned for jury service, but who fail for any reason to attend court 

shall not be entitled to receive compensation.  
 

3) RATE OF MILEAGE REIMBURSEMENT.  Any person who is eligible to receive per diem 
compensation under Section 2 of this Ordinance and whose primary place of residence is 
outside the city limits of the County seat shall receive a mileage reimbursement payment 
for mileage from and to his or her home by the most direct and practical route at the rate 
of $.44 per mile.  
 

4) STATE REIMBURSEMENT PROCEDURE AND RESPONSIBILITY ASSIGNMENT.  Pursuant to 
A.C.A. § 16-34-106, the Circuit Clerk of Polk County, Arkansas shall be responsible for 
remitting, in a timely manner, all documentation required by the Administrative Office of 
the Courts in order to receive reimbursement for the jury cost incurred under A.C.A. § 
16-34-103(b) and Section 2(1) of this Ordinance.   
 

5) REPEALER. Any ordinance in conflict with this Ordinance is hereby repealed. 
 

6) This Ordinance is adopted to comply with the provisions of A.C.A. §§ 16-34-101, et seq., 
and shall be effective as of January 1, 2008.  
(Ord. 1978-035, passed 02-21-1978; Am. Ord. 2007-024, passed 12-31-2007) 

  

http://aac.courtconnect.net/codeview/?county=POLK&document=1978-035
http://aac.courtconnect.net/codeview/?county=POLK&document=2007-024
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Article II.  COUNTY OFFICERS AND PERSONNEL   

A.C.A. § 14-14-603. Offices included.  

(a) Within the purposes of this chapter, the term “elective county office” shall mean any 
office created under the provisions of Arkansas Constitution, Article 7 § 19, as amended 
by Arkansas Constitution, Amendment 24, § 3 and Arkansas Constitution, Article 7 § 46.   
 

(b) The elective county offices established by these constitutional provisions are:  
 

(1) One (1) sheriff who shall be ex officio collector of taxes, unless otherwise provided 
by law;  

 
(2) One (1) collector of taxes, where established by law;  
 
(3) One (1) assessor;  
 
(4) One (1) coroner;  
 
(5) One (1) treasurer, who shall be ex officio treasurer of the common school fund;  
 
(6) One (1) surveyor;  
 
(7) One (1) clerk of the circuit court, who shall be clerk of the probate division and ex 

officio clerk of the county and recorder, unless otherwise provided by law; and  
 
(8) One (1) county clerk, where established by law.  

 

A.C.A. § 14-14-604. Elective county officers; exclusions.  

Offices expressly excluded from the provisions of this subchapter are:  

(1) The judge of the county court created pursuant to Arkansas Constitution, Article 7, § 
28, such office being an “elective county office” but not deemed separable from the 
county court which serves as a principal element of county government and 
constitutional organization; 

 
(2) Justices of the peace who are deemed district offices; and 
 
(3) Constables who are deemed township offices and who are not within the provisions 

of Arkansas Constitution, Amendment 55, § 2(b).  
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A.C.A. § 14-14-902. Quorum Court administration.   

(a) SECRETARIAT.  (1) The secretariat of the county quorum court shall be the clerk of the 
county court of each county unless otherwise provided by county ordinance.   
 
(2) ALTERNATIVE DESIGNATION.  A quorum court, by ordinance, may provide for the 

establishment of minimum qualifications and an appropriation for the employment of 
a secretariat of the court.  The employee so designated shall be a staff member of the 
county clerk or the county judge as may be specified by the ordinance.  Where the 
separate position of secretariat is created by ordinance, all legislative duties 
prescribed in this chapter for a county clerk shall thereafter become the duties of the 
secretariat.   

(3) DUTIES OF THE COUNTY CLERK.  Unless otherwise provided for by county ordinance, 
the clerk or the deputy clerk shall: 

(A) Attend all regular and special meetings of the court;  
 

(B) Perform all administrative and recordkeeping duties prescribed in this chapter; 
and  

 
(C) Perform all other duties as may be required by the quorum court through county 

ordinance. 
 

(b) COUNSEL.  (1) LEGAL COUNSEL.  The prosecuting attorney or his deputy serving each 
county shall serve as legal counsel of the quorum court unless otherwise provided by 
county ordinance.  
 
(2) ALTERNATIVE DESIGNATION OF LEGAL COUNSEL.  A quorum court may, by 

ordinance, provide for the appropriation of county funds for the employment of legal 
counsel to serve the court.  

(3) DUTIES OF LEGAL COUNSEL.  The legal counsel of a quorum court shall:  
 
(A) Attend all regular and special meetings of the court;  

 
(B) Perform all duties prescribed in this chapter; and  

 
(C) Perform all other duties as may be required by a quorum court.  

 
(c) OTHER ADMINISTRATIVE SERVICES.  A quorum court may authorize and provide through 

ordinance, for the employment of any additional staff or the purchase of technical 
services in support of legislative affairs.   
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A.C.A. § 14-14-1202(a). Ethics for county government officers and employees.  

(a) PUBLIC TRUST. 
 
(1) The holding of public office or employment is a public trust created by the confidence 

which the electorate reposes in the integrity of officers and employees of county 
government.  

 
(2)  An officer or employee shall carry out all duties assigned by law for the benefit of 

the people of the county.   
 
(3) The officer or employee may not use his or her office, the influence created by his or 

her official position, or information gained by virtue of his or her position to advance 
his or her individual personal economic interest or that of an immediate member of 
his family or an associate, other than advancing strictly incidental benefits as may 
accrue to any of them from the enactment or administration of law affecting the 
public generally. 

 

A.C.A. § 16-13-709(a)(1)(A)(i), (a)(1)(B)(i).  Responsibility for collection. 

(a) (1)(A)(i) The quorum court of each county of the state shall designate a county official, 
agency, or department, which shall be primarily responsible for the collection of fines 
assessed in the circuit courts of this state. 

.       .       . 

(a) (1)(B)(i) The quorum court may delegate the responsibility for the collection of 
delinquent fines assessed in circuit court to a private contractor. 

.       .       . 

 

A.C.A. §§ 25-19-101-111.  Freedom of Information Act.  

 

Section 

210.00  Limits upon Circuit Clerk to notify promptly the County Clerk/Registrar  
   of Voters of persons convicted of felonies as required by    
   amendment 51. 
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§ 210.00    LIMITS UPON CIRCUIT CLERK TO NOTIFY PROMPTLY THE COUNTY 
CLERK/REGISTRAR OF VOTERS OF PERSONS CONVICTED OF FELONIES AS 
REQUIRED BY AMENDMENT 51. 

1) That pursuant to Amendment 51, Section 11(d) to the Arkansas Constitution the Circuit 
Clerk is vested with the following constitutional duty: “It shall be the duty of the Circuit 
Clerk of each County upon the conviction of any person of a felony to notify promptly 
the permanent registrar of the county of residence of such convicted felon.” 
 

2) That the phrase “notify promptly” shall be and hereby is defined as the delivery to the 
County Clerk or permanent registrar of a County a copy of the judgment and commitment 
order or the judgment and disposition order filed with the Circuit Clerk in which a person 
is convicted of a felony and said delivery shall be completed by hand delivery, first-class 
U.S. Mail, fax transmission, or electronic mail transmission within ten business days 
from the date of the filing with the Circuit Clerk of said judgment and  commitment order 
or said judgment and disposition order.  
 

3) That delivery of either said judgment and commitment order or judgment and disposition 
order shall be to the County Clerk or permanent county registrar in the county of last 
known residence of the person so convicted of a felony. 
 

4) That upon a sworn statement and complaint from any person having reasonable and 
probable cause to believe the Circuit Clerk has failed to comply with the provisions set 
forth in paragraphs (1), (2), and (3) above the Prosecuting Attorney may commence a 
prosecution by filing a criminal information and require the issuance of a summons in the 
District Court of Polk County, Arkansas, alleging a violation of this Ordinance, which 
upon conviction shall be considered a violation under Arkansas law and punishable by a 
fine of up to one hundred dollars ($100.00) per offense. 
 

5) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 2002-007, passed 06-26-2002) 

  

http://aac.courtconnect.net/codeview/?county=POLK&document=2002-007
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Article III.  COUNTY ORGANIZATIONS    

A.C.A. § 14-14-704. Establishment of county departments.  

(a) The county quorum court of each county, by ordinance, may establish any number of 
departments for the conduct of county affairs and may prescribe the functions and duties 
of each department.  This authority of a quorum court to establish county departments 
shall be conclusive and shall supersede any department organizations established by any 
elected county officer: 
 

(b)   
(1) DIRECTION OF DEPARTMENTS.  All departments established by ordinance of the 

quorum court shall be under the direction and supervision of the county judge except 
departments assigned to other elected officers of the county.  Departments established 
and assigned to an elected officer other than the county judge shall be under the 
direction and supervision of the respective county officer. 
 

(2) JOINT DEPARTMENTS. Two (2) or more county governments may provide for the 
establishment of joint departments for the conduct of county affairs.  Joint 
departments so created shall be established by interlocal agreements.  The direction 
and supervision of joint departments shall be under the combined authorities of the 
county judge of each respective county in a manner to be prescribed by ordinance.  

 
(3) EMPLOYMENT OF DEPARTMENT ADMINISTRATOR.  An ordinance establishing a 

department of county government may provide for the employment of a department 
administrator; such ordinance may prescribe minimum qualifications for the person 
so employed as administrator.  However, the county judge alone shall employ all 
county personnel, except employees of other elected county officers.  Where a 
department is established by the quorum court and the responsibility for direction and 
supervision of the department is assigned to an elected county officer other than the 
county judge, the elected county officer so designated shall employ all personnel 
authorized to be employed by the ordinance. 

 
(4) MANAGEMENT REPORTS.  A quorum court may require, by ordinance, reports for any 

purpose from any elective county office, department, board, or subordinate service 
district, or any administrator or employee of them.  
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A.C.A. § 14-14-705. County advisory or administrative boards.  

(a) A county quorum court, by ordinance, may establish county advisory or administrative 
boards for the conduct of county affairs.   
 

(b) (1) ADVISORY BOARDS.  
 

(A) An advisory board may be established to assist a county office, department, or 
subordinate service district.  The advisory board may furnish advice, gather 
information, make recommendations, and perform other activities as may be 
prescribed by ordinance.  A county advisory board shall not have the power to 
administer programs or set policy. 

 
(B) All advisory board members shall be appointed by the county judge. 

Confirmation of advisory board members by a quorum court shall not be required. 
 

(C)  An advisory board may contain any number of members as may be provided by 
the ordinance creating the advisory board. 

 
(D) The term of all advisory board members shall not exceed three (3) years. 

 
(2) ADMINISTRATIVE BOARDS.  

 
(A) Administrative boards may be established to exercise administrative powers 

granted by county ordinance, except that the board may not be authorized to pledge 
the credit of the county.  The administrative board shall be a body politic and 
corporate, with power to contract and be contracted with and sue and be sued.  As 
to actions of tort, the board shall be considered as an agency of the county 
government and occupy the same status as a county.  No board member shall be 
liable in a court individually for an act performed by him as a board member unless 
the damages caused thereby were the results of the board member’s malicious acts. 

 
(B) No member of any administrative board shall be interested, either directly or 

indirectly, in any contract made with the administrative board. A violation of 
subsection (2)(B) of this section shall be deemed a felony. 

 
(C) An administrative board may be assigned responsibility for a county department 

of a subordinate service district. 
 

(D) All administrative board members shall be appointed by the county judge. These 
appointments shall require confirmation by a quorum court. 
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(E) An administrative board shall contain five (5) members. Provided, a county 

library board created after August 1, 1997, shall consist of not less than five (5) 
members nor more than seven (7) members and shall serve until their successors are 
appointed and qualified. 

 
(F) The term of any administrative board member shall be for a period of five (5) 

years. However, the initial appointment of any administrative board shall provide 
for the appointment of one (1) member for a one-year term, one (1) member for a 
two-year term, one (1) member for a three-year term, one (1) member for a four-
year term, and the remaining member or members for a five-year term, thereby 
providing, except for county library boards with more than five (5) members, for 
the appointment of one (1) member annually thereafter. 

 
(3) BOARDS GENERALLY. 

 
(A) No board member, either advisory or administrative, shall be appointed for more 

than two (2) consecutive terms.  
 

(B) All persons appointed to an advisory or administrative board shall be qualified 
electors of the county. A quorum court may prescribe by ordinance additional 
qualifications for appointment to a county administrative board.  

 
(C) All board members appointed to either an advisory or administrative board shall 

subscribe to the oath of office within ten (10) days from the date of appointment. 
Evidence of oath of office shall be filed with the county clerk. Failure to do so shall 
be deemed to constitute rejection of the office, and the county judge shall appoint a 
board member to fill the vacancy. 

 
(D) No member of a quorum court shall serve as a member of a county advisory or 

administrative board.  
 

(E) A person may be removed from a county board for cause by the county judge 
with confirmation by resolution of the quorum court. Written notification stating the 
causes for removal shall be provided to the board member prior to the date 
established for quorum court consideration of removal, and the board member shall 
be afforded the opportunity to meet with the quorum court in their deliberation of 
removal. 
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(F) Appeals from removal of a county board member shall be directed to the circuit 
court of the respective county within thirty (30) days after the removal is confirmed 
by the quorum court. 

 

A.C.A. §§ 14-169-201-240.  Housing Authorities Act.  

 

A.C.A. §§ 14-169-301-319.  Regional Housing Authorities.    

 

A.C.A. §§ 14-137-101-123.  Public Facilities Boards Act.  

   

 Section 

 220.00  Cossatot Public Facilities Board. 

220.01  County Depository Board. 

220.02  Waterworks Facilities Board. 

220.03   Library Board of Trustees. 

 

§ 220.00    COSSATOT PUBLIC FACILITIES BOARD. 

1) There is hereby created and established the Cossatot Public Facilities Board of Polk 
County, Arkansas.  
 

2) The Cossatot Public Facilities Board of Polk County, Arkansas, shall consist of five 
members all of whom shall be residents of the area to be served by said Board and 
initially said members shall be appointed by the County Judge of Polk County, Arkansas, 
within the manner and for the term of years prescribed by Ark. Stats. § 20-1706 and 
successor members thereafter shall be elected by a majority of the Board for a term of 
five years each.  Said Board shall be organized in the manner provided for Ark. Stats. § 
20-1706.  
 

3) The Cossatot Public Facilities Board of Polk County shall have all powers prescribed and 
conferred by Act No. 142 of 1975 and acts amendatory thereof without limitation. 
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4) The Coassatot Public Facilities Board of Polk County, Arkansas shall include and be 
comprised of all that part of Polk County, Arkansas, which lies and is situated South of 
the division line between Township 2 South and Township 3 South of Polk County, 
Arkansas.  
 

5) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 1981-154, passed 09-08-1981) 

§ 220.01    COUNTY DEPOSITORY BOARD.  

1) The Board shall designate depositories and supervise the depositing of all county funds, 
and all other public funds held by the County Treasurer, except funds of a school district, 
and shall also designate depositories and supervise the depositing of all funds collected 
and held by the County Collector.  
 

2) The Board may also require county officials to settle with the County Treasurer more 
frequently than required by law.  
 

3) All depositories shall be those institutions that have been approved for the deposit of 
public funds in accordance with the provisions Section 1 of Act 21 of 1935 (Ark. Stats. 
13-801). 
 

4) County officials are required to make timely investment of public funds in order to earn 
optimum interest consistent with the prudent man rule for investments required by 
Arkansas law.  
 

5) County officials may require the Collateralization for the deposit or investment of public 
funds for amounts not fully insured directly by the United States of America. 
 

6) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 1987-276, passed 08-11-1987) 

§ 220.02    WATERWORKS FACILITIES BOARD.  

1) In accordance with and pursuant to the authority conferred by the provision of the Act, 
there is hereby created and established a public facilities board (the “Board”), with 

http://aac.courtconnect.net/codeview/?county=POLK&document=1981-154
http://aac.courtconnect.net/codeview/?county=POLK&document=1987-276
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authority as hereinafter provided to accomplish, finance, contract concerning, and 
otherwise dispose of and deal with waterworks facilities.  The term waterworks facilities 
as used in this Ordinance shall have the meaning set forth in the Act.  
 

2) The name of the Board shall be “Polk County, Arkansas Waterworks Facilities Board”. 
 

3) The initial members of the Board, to be appointed by the County Judge, each of whom is 
a qualified elector residing in the County, and their respective terms of office shall be:  
 

a. One year 
b. Two years 
c. Three years 
d. Four years 
e. Five years 

 
Each member shall take and file with the County Clerk the Oath of Office prescribed by 
the Act.  
 

4) The Board is authorized, from time to time, to own, acquire, construct, reconstruct, 
extend, equip, improve, sell, lease contract concerning or otherwise dispose of 
waterworks facilities.  
 

5) The Board is authorized to issue revenue bonds from time to time and use the proceeds 
thereof as required to provide waterworks facilities, including the creation of any desired 
reserve funds, and paying the costs of the issuance of such bonds.  Any such revenue 
bonds shall be obligations only of the Board and shall not constitute an indebtedness for 
which the faith and credit of the County or of any of its revenues are pledged, and the 
principal of and interest on the Boards shall be payable from and secured by a pledge of 
revenues derived from waterworks facilities financed, in whole or in part, from bond 
proceeds and any other sources as authorized by, and in accordance with, the provisions 
of the Act.  
 

6) The Board shall have all the powers provided for in the Act, subject to the limitations of 
this Ordinance, and shall carry out its duties in accordance with the Act, including the 
filing of the annual report required by Section 18 of the Act, the Board shall take all 
appropriate action necessary to comply with the Constitution and laws of the United 
States of America and the State of Arkansas, including matters related to open public 
meetings as provided by Act 93 of 1967, as amended.  
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7) SEVERABILITY CLAUSE.  If any provision of this Ordinance or the application thereof to 
any person or circumstance is held to be invalid, such invalidity shall not affect the other 
provisions or applications of the Ordinance which can be given effect without the invalid 
provision or application, and to this end the provisions of this Ordinance are declared to 
be severable. 
 

8) REPEALER. Any ordinance in conflict with this Ordinance is hereby repealed. 
 

9) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 1995-011, passed 05-24-95) 

§ 220.03    LIBRARY BOARD OF TRUSTEES.  

1) The Polk County Board of Trustees is hereby established as an administrative board of 
the county pursuant to Act 742 of 1977 as amended. 
 

2) The Board shall consist of not less than five nor more than seven members, who shall 
serve five-year terms and shall serve until their successors are appointed and qualified. 
 

3) The Board members shall be appointed by the County Judge and confirmation by the 
Quorum Court will be required.  
 

4) The present Board shall continue to serve their respective terms and all new appointments 
shall be made in accordance with this ordinance and Act 742 of 1977.  
(Ord. 1998-020, passed 06-24-1998)  

http://aac.courtconnect.net/codeview/?county=POLK&document=1995-011
http://aac.courtconnect.net/codeview/?county=POLK&document=1998-020
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Article IV.  COUNTY POLICIES. 

  Section  

General Policies 

240.00  Guidelines for a minimum property accounting system. 

240.01  Policies and procedures relating to county information systems, computers 
   and software.     

240.02  Policies and procedures for county credit cards and reimbursement of 
credit card purchases. 

240.03  Policies and procedures for the use of county vehicles. 

240.04  Compensation to be paid to election officials.  

  

Employee / Employment Policies 

      250.00  Employee benefits policy. 

      250.01  Employment policy. 

      250.02  Nepotism policy. 

      250.03  Travel reimbursement policy. 

      250.04  Payment in advance authorized for mandatory training requirements for  
   county employees.  

     250.05   County employment applicants required to possess and maintain a valid  
   driver’s license  

250.06   Policies and procedures relating to county uniforms, protective clothing, 
and safety gear.   

 

Purchasing Policies 

Reserved. 
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General Policies  

§ 240.00    GUIDELINES FOR A MINIMUM PROPERTY ACCOUNTING SYSTEM. 

1) INTRODUCTION.  A significant part of Polk County budget is spent on capital outlay; and 
since items purchased have more than a year’s useful life, adequate accounting 
procedures are necessary. 
 

a. Definition.  Items purchased that have an estimated useful life of more than one 
(1) year and a minimum purchase cost of One Thousand Dollars ($1,000.00) or 
more shall be recorded on the County Property Inventory System, with said cost 
defined in Section (2)(c).  
 

b. Major Categories.   
 

i. Land 
 

ii. Buildings  
 

iii. Equipment  
 

iv. Construction in Progress 
 

c. Inventory Objectives.   
 

i. Periodically check the condition and availability of items. (Check working 
conditions; temporarily out of service, has been stolen).  
 

ii. Decide what items to inventory and select proper inventory methods.  
 

2) RECORDING THE ACQUISITION.   
 

a. Required Information for Asset Record. This Ordinance establishes a record 
for each item of equipment with the following recorded for each item: 
 

i. County property tag number. 
 

ii. Identification and/or serial number. 
 

iii. Description.  
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iv. Original cost.  
 

v. Date of purchase and vendor. 
 

vi. Claim number. 
 

vii. Location. 
 

viii. Date discarded, destroyed or sold. 
 

ix. Explanation of disposal with court order number. 
 

b. Setting up inventory for the first time, some of the above information might have 
to be estimated. (Example: cost, date of purchase, etc.).  Every item shall have a 
cost. 
 

c. Fixed assets may be acquired in various ways: 
 

i. Cost. Asset should be recorded net of quantity discounts; plus trade in 
value; include freight, tax, set up cost, and interest cost during 
construction period.  
 

ii. Lease- Purchase. Asset should be recorded at the cash price which is total 
principal payments. (No interest or insurance). 

 
iii. Self-constructed.  The cost of the asset should include all directly related 

expenses, such as direct labor, direct materials. 
 

iv. Confiscated/Donated. Asset should be recorded at the fair market value at 
the time of donation/confiscation.  

 
v. When to post to financial accounting records. After the initial inventory is 

made an expenditure charged to Code 90 through 95 (line items) should be 
entered on the inventory at the time the claim is approved. 

 
vi. When to delete from financial accounting records. Any item sold should 

have a corresponding entry showing the date and manner of description at 
the time the item is sold.  Items discarded, destroyed or stolen should be 
indicated as soon as the information becomes known.  This information 
should be entered as follows:  
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(See form on file with County Clerk).  
 

3) CRITERIA FOR DISTINGUISHING SUPPLIES AND EQUIPMENT.   
 

a. An equipment item is any instrument, machine, or apparatus with a minimum cost 
of $1,000.00 which meets all of the following criteria: 
 

i. Retain original shape, appearance, and/or character with use. 
 

ii. Does not lose its identity through fabrication or incorporation.  
 

iii. Nonexpendable; that is, if the item is damaged or some of its parts are lost 
or worn out, it is more feasible to repair it than to replace it with an 
entirely new unit.  

 
iv. Can serve its principal purpose for more than one year, under normal 

conditions. 
 

b. Supply. Any item should be classified as a supply item if it does not meet all the 
equipment criteria.  A supply item has one or more of the following 
characteristics.  
 

i. Its original shape, appearance, and/or character changes with use.  
 

ii. It loses its identity through fabrication or incorporation into a different or 
more complex unit or substance.  

 
iii. It is expendable; that is, if the item is damaged or some of its parts are lost 

or worn out, it is usually more feasible to replace the item with an entirely 
new unit rather than repair it.  

 
iv. It is consumed, worn out or deteriorated, as it is used, to the point of being 

useless or not available for its principal purpose and it reaches a state of 
uselessness or unavailability within one year.  

 
c. Flow Chart. The following is a set of criteria for distinguishing equipment from 

supply items, listed in priority order.  At the first “NO” the item is declared to be 
a supply, NOT equipment.  
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Criteria for Distinguishing Equipment From Supply Items (Listed in Priority Order) 

Lasts more than one year  NO           YES 

Repair rather than replace NO YES 

Independent unit rather than being 
incorporated into another unit item 

NO YES 

Exceeds minimum dollar value of $1,000.00 NO YES 

 
4) CRITERIA FOR DISTINGUISHING BETWEEN BUILT-IN EQUIPMENT AND MOVEABLE 

EQUIPMENT.  
 

a. Built In (Added to Buildings). 
 

i. It is an integral part of a building; that is, it is permanently fastened to the 
building, functions as part of the building and causes appreciable damage 
to the building if it is removed.  
 

ii. It is permanently attached to a site and functions as part of the site (except 
buildings or other structures).  

 
b. Equipment (Moveable). 

 
i. Are transportable from one location to another without appreciable 

damage or change to the location from which they are removed or to the 
location where they are installed.  
 

ii. Do not function as integral parts of the building or site and are not 
permanently fastened or attached to the building or site.  

 
iii. A piece of equipment that is simply bolted or screwed to the floor, such as 

a heavy lather or desk, and can be moved as a unit once these fasteners 
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have been removed, is moveable equipment.  The term moveable refers to 
permanence of installation and not to size and weight.  

 
5) IMPLEMENTATION.  It shall be the duty of each elected official to assure a proper 

Minimum Property Accounting System (Inventory) record is on file in their respective 
office and available to the general public/auditors.  
 

6) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 1995-021, passed 11-07-1995; Am. Ord. 2005-005, passed 03-28-2005; Am. Ord. 
2022-008, passed 04-28-2022) 

§ 240.01    POLICIES AND PROCEDURES RELATING TO COUNTY INFORMATION 
SYSTEMS, COMPUTERS AND SOFTWARE.  

1) DEFINITIONS.   
 

a. County Official – shall be defined as any elected county officer having 
countywide jurisdiction and elected members of the Polk County Quorum Court.  
 

b. County Employee- shall be defined as any person employed in a full-time or part-
time capacity with Polk County, Arkansas.  

 
2) POLICIES AND PROCEDURES.   

 
a. That each County Official shall establish written policies and procedures for its 

county employees in the use and maintenance of all computers, software, custom 
programming, internet-based programming, networks, and information systems in 
use by the County Official. 
 

b. That since no uniform, comprehensive information system is utilized in Polk 
County governmental operations incorporating all county officials and offices, 
each County Official shall establish and implement, at the minimum, policies and 
procedures for password controls, off-site storage of backup information, 
unauthorized usage, and a disaster recovery plan, all consistent with the Arkansas 
Division of Legislative Audit Information Systems Best Practices Checklist.  

 
3) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 

being necessary for the immediate preservation of the public peace, health, safety and 

http://aac.courtconnect.net/codeview/?county=POLK&document=1995-021
http://aac.courtconnect.net/codeview/?county=POLK&document=2005-005
http://aac.courtconnect.net/codeview/?county=POLK&document=2022-008
http://aac.courtconnect.net/codeview/?county=POLK&document=2022-008
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welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 2008-029, passed 01-05-2009) 

§ 240.02    POLICIES AND PROCEDURES FOR COUNTY CREDIT CARDS AND 
REIMBURSEMENT OF CREDIT CARD PURCHASES. 

1) DEFINITIONS.  
 

a. County Official – shall be defined as any elected county officer having 
countywide jurisdiction and elected members of the Polk County Quorum Court.  
 

b. County Employee- shall be defined as any person employed in a full-time or part-
time capacity with Polk County, Arkansas.  

 
c. Credit card- shall be defined as any instrument or device issued with or without 

fee by an issuer for use in obtaining money, goods, services, or anything else of 
value on credit.  

 
d. County credit card – shall be defined as a credit card applied for by the County 

Judge and specifically designated by the County Judge for use by a county official 
or county employee for authorized purchases only.  

 
e. Said definitions within this section are for purposes of this Ordinance only and do 

not repeal or amend any portion or term within any existing ordinance making 
reference to county official or county employee.  

 
2) COUNTY CREDIT CARD PROCURAL.   

 
a. All county credit card accounts shall be procured and applied for by the County 

Judge in the name of Polk County, Arkansas.  Any County official who 
determines it necessary to acquire a county credit card shall make a written 
request to the County Judge stating the purpose and need for said county credit 
card.  
 

b. No county official or county employee, other than the County Judge, shall procure 
or apply for any credit card account on behalf of Polk County, Arkansas, or any 
county office, entity, department or agency, in which Polk County, Arkansas, is 
financially responsible or liable for repayment of indebtedness arising from the 
use of such credit card account.  

 

http://aac.courtconnect.net/codeview/?county=POLK&document=2008-029
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c. Upon determination by the County Judge that it is necessary and in the best 
interest of Polk County to apply for a new, or maintain a renewal of any county 
credit card account, the County Judge shall make a request to the Polk County 
Quorum Court for approval by resolution to incur financial liability prior to 
making formal application for a new or renewed county credit card account.  In 
the event the Quorum Court does not approve such a resolution for a new credit 
card account, or the renewal of existing credit card accounts, the County Judge 
shall not make further application for credit on behalf of Polk County, unless 
approval by resolution is subsequently granted by the Quorum Court.  

 
d. In the event a county issued credit card account is procured, the credit line 

available per card shall not exceed the sum of one thousand dollars ($1,000.00) 
with the total credit line per credit card account not to exceed five thousand 
dollars ($5,000.00) unless specifically approved by the Quorum Court for good 
cause shown.  
 

e. Nothing in this Ordinance shall prohibit the County Judge from designating on the 
credit card account the name of the county office to which the credit card will be 
issued, if applicable.  

 
3) COUNTY CREDIT CARD ISSUANCE AND ASSIGNMENT.   

 
a. Upon issuance, the County Judge shall maintain a written inventory of each 

county issued credit card which is to include the credit card account number, the 
name of the issuing financial institution, or credit company, the date of issuance, 
the name of the county official to whom the credit card(s) is issued, the number of 
credit card(s) issued, and the signature verifying receipt of the credit card(s) by 
the county official.  
 

b. Any county official issued a county credit card(s) shall comply with all terms and 
conditions enacted herein, and further, each county official may establish written 
procedures consistent with the provisions of this Ordinance for the assignment 
and use of county credit card(s) by the county official and county employees 
employed within said county office. 

 
c. Any county official authorizing the use of county credit card(s) by county 

employees within the control and supervision of the county official shall maintain 
all county credit cards issued to the county official in a secure location within the 
county office until such time as the county official, or his supervisory designee, 
authorizes assignment of a credit card to a county employee for a specific 
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purpose.  Upon assignment, the county official shall maintain a written log 
containing the credit card account number, credit card number (if more than one 
card is issued on said county credit card account), time and date county credit 
card is assigned for use to a county employee, purpose for assignment, name of 
county employee to which it is assigned, the time and date when the said county 
credit card is returned, and the signatures of the county employee upon 
assignment and return of the county credit card.  In the event the county official 
assigns county credit cards to county employees who are required to possess a 
county credit card at all times in the performance of employment, the inventory 
log shall note the county employee is assigned a county credit card for daily carry 
and usage until a specific return date within said county fiscal year.  
 

d. The County Judge shall develop a uniform county credit card log to be used by all 
county officials upon issuance of a county credit card in accordance with the 
provisions of this Ordinance.  

 
4) AUTHORIZED PURCHASES OF GOODS AND SERVICES.  

 
a. As hereby adopted as a policy of Polk County, each county official shall use 

numbered invoices and purchase orders when procuring goods and services in the  
normal course of conducting county business whenever possible and the use of 
county credit card shall be limited.  
 

b. Each county official shall use, or authorize county employees within their direct 
supervision to use, a county credit card for the purpose of travel and lodging 
expenses while on official county business, or for the purchase of goods and 
services in the normal course of county business which cannot be purchased using 
any other payment method, or in the case of an emergency or time sensitive 
delivery of certain goods or services.  

 
c. No official or county employee shall use a county credit card to purchase any 

good or service that is not directly related to county business.  The use of a county 
credit card for personal purchases is strictly prohibited.  

 
d. Any county employee in possession of a county credit card shall report 

immediately upon notice the loss or theft of said credit card to the supervising 
county official, who shall then immediately notify the County Judge and credit 
card company. 
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e. Any county employee in possession of a county credit card shall deliver said 
credit card to the supervising county official immediately upon demand.  

 
5) TIMELY SUBMISSION OF RECEIPTS AND DOCUMENTATION.   

 
a. Within three business days of the date of purchase, any county employee having 

used a county credit card to purchase goods or services shall submit to the county 
official the credit card charge receipt itemizing the specific purchase, or numbered 
invoice listing the specific purchases and evidencing proof of purchase with 
county credit card transactions, unless good cause is shown to the county official 
for the delay.  Each itemized receipt, or numbered invoice with proof of county 
credit card purchase, shall be signed by the county official or county employee 
who purchased said goods or services. 
 

b. To minimize finance charges and fees, each county official shall submit properly 
documented and itemized payment claims for county credit card purchases to the 
County Clerk as soon as possible for issuance of warrant within the credit card 
billing cycle, if feasible.  

 
6) REIMBURSEMENT OF PURCHASES WITH NON-COUNTY CREDIT CARDS.   

  
a. Within three business days of the date of purchase, any county employee having 

used a personal non-county credit card to purchase goods or services shall submit 
to the county official the credit card charge receipt itemizing the specific 
purchase, or numbered invoice listing the specific purchases and evidencing proof 
of purchase with said non-county credit card transaction, unless good cause is 
shown to the county official for the delay.  Each itemized receipt, or numbered 
invoice with proof of non-county credit card purchase, shall be signed by the 
county official or county employee who purchased said goods or services in the 
normal course of business for Polk County.  
 

b. Each county official shall submit properly documented and itemized payment 
claim for personal non-county credit card purchases to the County Clerk as soon 
as possible for issuance of warrant for reimbursement to the county employee or 
county official within the credit card billing cycle, if feasible.  In no event shall 
Polk County be liable for finance charges or fees charged to the personal non-
county credit card for authorized purchases of goods and services in the normal 
course of business for Polk County.  

 
7)  PROHIBITED CREDIT CARD USE.   
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a. No county credit card shall be used by a county official or county employee to 
purchase any good or service which is for personal use; not authorized by the 
supervising county official for use in the normal course of business of Polk 
County; prohibited by Arkansas law or county ordinance to be purchased a county 
governmental unit; an alcoholic beverage; a controlled substance; a lottery or 
wager; or is otherwise illegal or contraband as defined by state or federal law. 
 

b. Any fraudulent or criminal use of a county credit card by a county official or 
county employee will be subject to criminal prosecution.  

 
8) PENALTIES AND SANCTIONS FOR NON-COMPLIANCE.   

 
a. If any county employee makes an unauthorized purchase of goods or services 

with a county credit card or if a signed, itemized receipt is not timely provided to 
the county official for the authorized purchase of goods or services, then the 
county employee may be personally responsible for the amount of said purchase 
and subject to any other sanction deemed appropriate by the supervising county 
official.  
 

b. If any county official makes an unauthorized purchase of goods or services with a 
county credit card or if the county official fails to provide a signed, itemized 
receipt for the county official’s authorized purchase of goods or services, then the 
county official may be personally responsible for the amount of said purchase and 
subject to any other applicable provision of Arkansas law.  

 
c. Authorization is hereby given to the Prosecuting Attorney, or designated county 

civil attorney, to pursue any available remedy under Arkansas law to collect any 
sums owed to Polk County by a county official or county employee upon failure 
to comply with this Ordinance.  

 
d. Failure to comply with this Ordinance may also result in the County Judge 

canceling county credit card issuance or use by a county official or confiscation 
from a county employee of a county credit card.  

 
9) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 

being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 2008-030, passed 01-05-2009) 
 

http://aac.courtconnect.net/codeview/?county=POLK&document=2008-030
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§ 240.03    POLICIES AND PROCEDURES FOR THE USE OF COUNTY VEHICLES.  

1) DEFINITIONS.   
 

a. County Official – shall be defined as any elected county officer having 
countywide jurisdiction and elected members of the Polk County Quorum Court.  
 

b. County Employee- shall be defined as any person employed in a fulltime or part 
time capacity with Polk County, Arkansas.  

 
c. County Vehicle – shall be defined as any motor vehicle included within the 

definition set forth in A.C.A. § 27-14-207 that is owned, leased, or rented by Polk 
County, Arkansas, and shall be classified as either an “assigned vehicles” or 
“take-home” vehicles.  

 
d. Assigned Vehicle - shall be defined as any county vehicle designated for official 

use only by a county official or assigned to a county employee in the normal 
performance of county business, but not authorized for regular take-home use.  

 
e. Take Home Vehicle – shall be defined as any county Assigned Vehicle 

designated for use by a county official or individual county employee which may 
be used at all times in the performance of county business and is authorized for 
commuting to and from home to county work assignments, courthouse, county 
office, or other locations as required by the county official or county employee 
duties.  Take Home Vehicle, as defined herein, will customarily be a “Qualified 
Non-personal Use Vehicle” pursuant to the Internal Revenue Code and a vehicle 
which is not likely to be used more than minimally for personal purposes because 
of its design, such as (i) clearly marked police and fire vehicles, (ii) ambulances, 
(iii) and unmarked vehicles used by law enforcement officers if the use is 
officially authorized.  In the event a Take Home Vehicle does not meet the 
exclusion of a Qualified Non-personal use vehicle, then the county official or 
county employee using said Take-Home Vehicle shall be subject to the Fringe 
Benefit Valuation Rules for purposes of reporting said fringe benefit to the 
Internal Revenue Service using the Community Rule method.  
 

f. Said definitions within this section are for purposes of this Ordinance only and do 
not repeal or amend any portion or term within any existing ordinance making 
reference to county official or county employee. 

 
2) AUTHORIZED AND PROHIBITED USES OF COUNTY VEHICLES.   
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a. County vehicles shall be operated for official county business only by a county 
employee and in the normal course of performance of the official duties of any 
elected county official. 
 

b. County vehicles shall be operated and driven only by a county official or county 
employee possessing a valid Arkansas driver’s license of the type necessary to 
legally operate the classification of county motor vehicle defined under the 
Arkansas Highway and Transportation Act of 197, as amended, which shall 
include commercial driver’s license when required.  

 
c. County vehicles shall not be operated by any county official or county employee 

who is intoxicated by alcohol or controlled substances, or is consuming alcoholic 
beverages.  No alcoholic beverages or illegal controlled substances shall be 
transported or placed into any county vehicle at any time with the exception of 
law enforcement personnel transporting evidentiary items.  No smoking of 
tobacco is allowed in county vehicles.  

 
d. County vehicles shall not be operated by any county official or county employee 

without the use of seat belts by the operator and all passengers.  
 

e. County vehicles shall be operated in a reasonable and safe manner according to 
road conditions and state law with the exception of law enforcement, emergency, 
and fire vehicles under those circumstances justified by written policy of the 
county official. 

 
f. County vehicles shall not be operated without a current registration, Association 

of Arkansas Counties Risk Management Fund coverage card or other applicable 
insurance certificate and a mileage log. 

 
g. County vehicles shall be maintained in safe operating condition and a mileage log 

book shall be completed on a monthly schedule, or other schedule as approved by 
the county official, and include a brief description of usage, beginning and ending 
daily mileage, fueling, oil changing, tires, and maintenance events.  

 
h. County vehicles at all times shall be included in the Association of Arkansas 

Counties Risk Management Fund liability coverage or other insurance fund 
utilized by Polk County.  
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i. County vehicles in which a traffic violation is cited to the operator, or which is 
involved in any single or multiple car accident resulting in property damage of 
any amount of personal  

 
3) PROCEDURES FOR USE OF ASSIGNED VEHICLES.   

 
a. Each county official shall make the determination whether the county official or 

any employee requires the use of an Assigned Vehicle to perform the official 
duties and requirements of the office. 
 

b. Each county official shall establish a written policy consistent with this Ordinance 
for the use of an Assigned Vehicle including mileage log book review, 
maintenance schedules, repairs, designations of fuel and maintenance providers, 
and interior/exterior cleaning and detailing.  

 
c. The use of an Assigned Vehicle shall be temporary in nature for the performance 

of county duties and does not bestow or confer any economic benefit or 
entitlement to the county official or county employee assigned to use said 
Assigned Vehicle.  

 
d. The personal use of an Assigned Vehicle is strictly prohibited.  Other than county 

officials and other county employees, no passengers may be transported in an 
Assigned Vehicle except as required for official duties or as approved by the 
County Official, or designated supervisor.  Assigned Vehicles in use performing 
emergency, fire, public safety, or law enforcement functions shall be subject to 
the written policies established by the County Official pertaining to the use 
thereof in accordance to state and federal law and consistent with the provisions 
of this Ordinance.   

 
4) PROCEDURES FOR USE OF TAKE HOME VEHICLES.   

 
a. Each county official shall make the determination whether the county official or 

county employee requires the use of, and is eligible for, a Take Home Vehicle to 
perform the official duties and requirements of the office.  
 

b. Each county official shall establish a written policy consistent with this Ordinance 
for the use of a Take Home Vehicle including mileage log book review, 
maintenance schedules, repairs, designation of fuel and maintenance providers, 
interior/exterior cleaning and detailing, commuting and allowable passengers.  
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c. The use of a Take Home Vehicle shall be temporary in nature for the performance 
of county duties and does not bestow or confer any entitlement for future use to 
the county official or county employee assigned to use said Take Home Vehicle. 

 
d. The personal use of a Take Home Vehicle is strictly prohibited and shall be used 

only in accordance with the written policy established by the county official.  
Other than county officials and other county employees, no passengers may be 
transported in a Take Home Vehicle except as required for official duties or as 
approved by the County Official or designated supervisor. Take Home Vehicles in 
use performing emergency, fire, public safety, or law enforcement functions shall 
be subject to the written policies established by the County Official pertaining to 
the use thereof in accordance to state and federal law.  

 
e. In the event a county official authorizes the use of a Take Home Vehicle but said 

vehicle is not within the exclusions of the Internal Revenue Code for a qualified 
non-personal use vehicle, then the Fringe Benefits Valuation rule to be applied as 
calculating and reporting the taxable benefit to the County Official or County 
Employee shall be the Commuting Rule.  

 
5) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 

being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 2008-032, passed 01-05-2009) 

§ 240.04    COMPENSATION TO BE PAID TO ELECTION OFFICIALS.  

1) RATE OF COMPENSATION – Polk County Election Poll Workers shall be paid at the rate of 
$11.00 per hour for actual hours worked for both Early Voting and Election Day. 
 

2) RATE OF COMPENSATION – Extra help hired to assist with the preparation of voting 
machines for each election shall be paid at the rate of $11.00 per hour being paid for a 
minimum of four (4) hours. 
 

3) RATE OF COMPENSATION – The Polk County Election Commission shall each be paid at 
the rate of $100.00 per public meeting and for performing Election Day duties.  
 

4) MILEAGE REIMBURSEMENT – Any Election Official or Election Commissioner using a 
personal vehicle for official election business shall be allowed mileage compensation at 
the current county travel reimbursement rate. 
 

http://aac.courtconnect.net/codeview/?county=POLK&document=2008-032
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5) CONFLICTING ORDINANCES REPEALED – This Ordinance supersedes any and all other 
ordinances that may be in conflict.  
 

6) CODIFICATION – This Ordinance shall be codified in the Polk County Code of Ordinances 
and the sections may be renumbered and/or re-lettered to accomplish such intention.      
 

7) SEVERABILITY CLAUSE – If any part of this ordinance is found to be invalid, the 
remainder shall remain in effect.  
 

8) EMERGENCY CLAUSE – This policy shall be effective immediately upon its passage and 
approval by the Polk County Quorum Court.  
(Ord. 2020-003, passed 02-26-2020) 

 

Employee / Employment Policies 

§ 250.00    EMPLOYEE BENEFITS POLICY.  

1) DEFINITIONS.  
 

a. Unless otherwise provided in this Ordinance full-time county employee covered 
by this Ordinance shall be defined as any Polk County employee, hourly or 
salaried, non-elected, who meets regular standards of full-time employment who 
works at least one thousand (1,000) hours per year.  
 

2) VACATION.   
 

a. Eligibility. Vacation leave is a benefit similar to salary which each employee 
earns, to which he is entitled and which accrues to all employees in accordance 
with the schedule set out in this section. Years of Service includes the total 
number of years of employment with Polk County whether such employment 
must be continuous with less than one year separation.  

 
All regular full-time employees and regular part-time employees working in 
excess of 1,000 hour per year are eligible for vacation leave with full pay subject 
to the limitations stated hereafter.  

 
b. Accrual. Vacation leave shall accrue in accordance with the following schedule:  

 
Years of Service Maximum Accrued Work Days 

At Least But Less Than Per Year Per Month 

http://aac.courtconnect.net/codeview/?county=POLK&document=2020-003
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1 Day 3 Years 12 1 
3 Years 5 Years 15 1 ¼ 
5 Years 12 Years 18 1 ½  
12 Years  20 Years 21 1 ¾ 
20 Years Unlimited 22.5 1 7/8  

*NOTE: Vacation leave for regular part-time employees shall accrue and be taken 
on a pro rata basis.  Examples: If an employee works a four hour day, one day of 
leave for that employee consists of only 4 hours.  An employee with less than 
three years of service who works forty hours a week but for only six months each 
year, accrues vacation leave at the rate of six days per year.  
 
Vacation leave shall accrue only when an employee is working or on authorized 
leave with pay.  Vacation leave shall not accrue to any employee while on leave 
without pay.  
 
Vacation shall be calculated and credited each month for each employee.  For 
purposes of accrual on monthly basis, the number of years of service shall be 
determined as of the commencement of a month.  
 

c. Authorization. Vacation leave shall be granted by the employee’s appropriate 
supervisory authority in minimum increments of four hours, at such time, or 
times, as will least interfere with the efficient operation of Polk County, and shall 
be deducted from the employee’s accrued vacation leave on the basis of work 
days taken and not calendar days.  
 

d. Probationary Period. One year probationary period shall lapse prior to taking 
accrued vacation leave.  

 
e. Death and Separation. Employees, or their estate, shall be paid for accumulated 

leave, not to exceed the applicable minimum accrual listed in Section 2, 
Paragraph B, when they are separated for any reason including death, resignation, 
dismissal, retirement, lay off, reduction in force, or when granted leave without 
pay in excess of sixty working days.  Under present law such payments may be 
made in a lump sum and be included in the final pay to said employee or his 
estate.  

 
3) SICK LEAVE.  

 
a. Eligibility.  Sick leave is a benefit which is available to all employees.  However, 

unlike vacation leave, it can only be used by those employees who are unable to 
work because of sickness, disability, or other reasons set out in this section.  The 
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right of the employee to take advantage of the benefits provided is contingent on 
the happening of a specified event.  If the event (accident, illness, etc.) never 
occurs, the employee is not entitled to the benefit.  Thus, on leaving County 
employment, employees are not entitled to be paid for any accrued, unused sick 
leave. All regular full-time employees and regular part-time employees working 
in excess of 1,000 hours per year are eligible for sick leave with pay after one 
month of continuous employment.  
 

b. Accrual. Sick leave for regular full-time employees shall accrue on the basis of 
twelve days per year with a maximum accrual of sixty days. 
 
Sick leave for regular part-time employees shall accrue on a pro rata basis in the 
same manner as vacation leave.  
 

c. Usage. An employee may utilize his accrued sick leave upon approval of the 
appropriate supervisory authority for absence due to: 
 

i. Illness; 
 

ii. Non-occupational injury; 
 

iii. Doctor and dentist appointments;  OR 
 

iv. Death or serious illness of a member of the employee’s immediate family.  
Immediate family is defined as the father, mother, sister, brother, spouse, 
child, grandparents, in-laws, or any individual acting as a parent or 
guardian of an employee.  Sick leave shall be deducted from the accrued 
sick leave allowance on the basis of work days and not calendar days.  

 
d. Proof. Employees returning from sick leave of five or more consecutive working 

days must submit a certificate signed by a doctor verifying a sickness, disability 
or other condition provided for herein precluding regular work for the time 
involved.  If no certificate is to be furnished, the entire leave will be deducted 
from vacation leave without pay and appropriate adjustments will be made in the 
employee’s salary.  
 

e. Separation. Upon resignation, dismissal or death of any employee, the number of 
days of sick leave remaining to his credit shall lapse.  

 
f. Maternity Leave. Covered by Family Medical Leave.  
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g. Injury on Job. Covered by Worker’s Compensation.  
 

4) TRANSFERRING SICK/VACATION DAYS. Employees of Polk County may volunteer 
(donate) a specified number of sick/vacation days to another employee of the County.  
These volunteer days to be stated by the employee in writing with the approval of the 
elected official affected.  This only applies when an employee has exhausted all of his/her 
sick and vacation days.  
 

5) MILITARY LEAVE.  Regular, full-time employees who are members of the National Guard 
or of the reserve branches of the armed forces shall be granted leave at the rate of fifteen 
days per calendar year, plus necessary travel time for annual training requirements.  To 
the extent this leave is not used in a calendar year, it will accumulate for use in the 
succeeding calendar year until it totals fifteen days at the beginning of a calendar year.  
The leave shall be granted without loss of pay and in addition to regular time.  Each 
employee who requests military leave shall furnish a copy of his orders for his personnel 
file.  
 
An employee who is drafted or called to active duty in the armed forces of the United 
States or who volunteers for military service shall be placed on extended military leave 
without pay and upon application within ninety days after the effective date of his release 
from active duty shall be reinstated to the position vacated or an equivalent position at no 
loss of seniority or any of the other benefits or privileges of employment.  The right of 
reemployment shall conform with all Federal government rules and regulations.  Any 
employee who enlists of reenlists for a second consecutive tour of military duty shall be 
deemed to have forfeited his reemployment rights.  
 
Personnel called to duty in emergency situations by the governor or the president shall be 
granted leave with pay not to exceed thirty working days after which leave without pay 
will be granted.  This leave shall be granted in addition to regular vacation time.  
 
Emergency Situation- means any case of invasion, disaster, insurrection, riot, breach of 
peace, or imminent danger thereof, threats to the public health or security, or threats to 
the maintenance of law and order. 
 
 Personnel called by the Governor of Arkansas to active duty as a member of the 
Arkansas National Guard or as a member of the militia, shall be afforded such 
employment and reemployment right, privileges, benefits and protection in employment 
as though that person had been called to active duty in service of the United States and 
shall not be denied hiring, retention in employment, promotion, or other incident or 
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advantage of employment because of any obligation as a member of the Arkansas 
National Guard or the militia.  
 

6) EDUCATIONAL LEAVE. Educational leave is defined as a period of out-service training 
requested by the county elected official during which time the employee pursues a 
regular, full-time, or part time course of instruction to acquire a specific skill or 
educational training needed by the employing county office. 
 
A full-time employee pursuing said out-service training on a full-time or part time basis 
shall be subject to the following conditions:  
 

a. If a full-time employee pursuing said out of service training on a full-time or part-
time out-of-service training, either as required by the elected official or as 
requested by the employee, then said employee shall use said completed training 
to the best benefit of Polk County.  
 

b. If a full-time employee, having successfully completed either full-time or part-
time out-service training, either as required by the elected official or as requested 
by the employee, voluntarily separates and leaves county employment within one 
year of having successfully completed out-service training, then said employee 
shall be responsible for the total cost of all out-service training, completed within 
one year from said date of voluntary separation unless the elected official can 
demonstrate for good cause why said reimbursement should not be collected in 
the best interests of justice.  Further, if said employee fails to complete or does 
not successfully pass any class, seminar, or course of study in any requested or 
required out-service training, then said employee shall be responsible for 
repayment of the total cost of all sums expended for said out-service training 
unless said employee can demonstrate for good causes shown for the basis for 
said failure, as to be determined by the elected official.  In the event of 
termination or involuntary separation, said terminated employee shall not be 
responsible for payment of out-service training costs. A written contract shall be 
signed by the employee and Polk County setting forth all the terms of the 
agreement.  
 

c. The employee will retain his rights in the position held at the time when leave was 
granted or is one with comparable security and pay if full-time, out-service 
training is required by the elected official.  

 
d. The employee will retain all employment benefits and rights during the full-time 

training period which accrued during that time to regular employees.  
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e. The amount of salary paid during the full-time training period will be as agreed on 
by employee and Polk County, but not to exceed the regular salary paid the 
employee.  

 
f. Payment of tuition, fees, books or transportation may be assumed by Polk County 

if sums have been specifically appropriated for education and training or if 
available through any applicable grant funds or other non-general revenue fund 
sources.  

 
g. County employees are eligible to enroll at Rich Mountain Community College 

(RMCC), Cossatot Community College, or other state-accredited or approved 
educational institutions for courses of study related to improving on-the-job-skills 
or education.  Upon completion of the course(s) of study of full-time or part time 
training, said employees shall submit to the elected official sufficient 
documentation of having successfully passed and completed said required or 
requested full-time or part-time educational training.  

 
h. That in the event a full-time employee participates in or successfully completes 

any full-time or part-time out-servicing training as set forth in Section 6, 
Paragraphs 1-7, said employee does not acquire any status other than that of an 
“at-will” employee, as further defined and established by Polk County Policy 
Concerning Employee Benefits for Polk County Employees, as amended.  

 
7) LEAVE WITHOUT PAY.  An employee may request (upon the approval of the appropriate 

official) and be granted continuous leave of absence without pay not to exceed six 
months.  This period may be extended by the appropriate official for satisfactory reasons 
presented by the employee.  
 
The employee on such leave retains all earned leave, sick leave and compensatory time, 
but does not accumulate leave time, participate in group insurance programs (at Polk 
County’s expense), receive pay for legal holidays, etc. An employee on leave without pay 
shall have the right to reinstatement to the position vacated or an equivalent position upon 
his return to service.  Nothing herein shall preclude an employee’s paying the total cost of 
a group insurance programs during such leave and being fully reinstated into such 
programs on his return where the program allows this.  
 

8) COURT AND JURY DUTY. Any employee serving as a witness or juror shall be entitled to 
full compensation from Polk County, in addition to any fees paid for such service and 
such services will not be counted as vacation leave.  
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9) FAMILY AND MEDICAL LEAVE ACT (FMLA) LEAVE POLICY:  
 

a. Purpose. The purpose of the Family and Medical Leave Act (FMLA) of 1993 is 
to balance the needs of families with the demands of the workplace.  It was 
designed to promote our country’s interest in preserving family unity while 
accommodating the legitimate interests of employers.  
 

b. Equality. The FMLA legislation seeks to minimize the potential for employment 
discrimination on the basis of gender consistent with the Equal Protection Clause 
of the Fourteenth Amendment by assuring that leave is available when necessary 
for both men and women.  

 
c. Twelve Weeks Unpaid Leave. The County will grant up to twelve weeks of 

unpaid leave per year to employees who need to care for family members.  
 

d. Qualifying Employees. An employee must have been employed for at least 
twelve months and worked at least 1,250 hours during the previous twelve months 
to qualify for FMLA leave.  

 
e. Purposes for which Leave can be taken. Employees are entitled to take up to 

twelve weeks unpaid (FMLA) leave a year for:  
 

i. The birth of the employee’s child; 
 

ii. The placement of a child with the employee for adoption or foster care; 
 

iii. To care for the employees spouse, child or parent who has a serious health 
condition; 

 
iv. A serious health condition rendering the employee unable to perform his 

or her job.  
 

f. Intermittent Leave. The employee may take leave intermittently or on a reduced 
work schedule when medically necessary due to the employee’s or a family 
member’s illness.  
 

g. Notice Required. The employee is to provide at least thirty days’ notice, if 
possible, of the intention to take leave. 
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h. Medical Certification. The County requires medical certification that the leave is 
needed due to the employee’s own serious health condition or that of a family 
member.  The County may, at the County’s expense, require a second medical 
opinion.  If the first and second opinions differ, the County may request a third 
opinion, at the County’s expense, which is then binding.  

 
i. Continuation of Benefits. The County will continue the employee’s health 

insurance under the same conditions as if the employee were working.  Under this 
circumstance, the employee will still be required to pay his or her share of the 
premium if the County’s health insurance plan provides for such co-payments. 
Leave under this Act is not a qualifying event under (COBRA).  If the employee 
does not return to the job, the employee shall be liable to the County for 
repayment of the health insurance benefits paid by the county during the 
employee’s (FMLA) leave.  

 
j. Concurrent Leave. (FMLA) leave will automatically run concurrent with all 

other available leave time (sick leave, maternity leave, etc.).  
 

10) HOLIDAY POLICY.  Polk county Employees shall be granted time off (8 working hours) to 
observe the legal holidays that are recognized by the State of Arkansas.  Polk County will 
observe these holidays on the same day/days and in the same fashion that the State or 
Arkansas observes them.  In addition to those days recognized by the State of Arkansas, 
the employees of Polk County shall also receive the Friday prior to Easter (Good Friday) 
as a holiday.    
 
Bad weather days shall be proclaimed at the discretion of the Polk County Judge.  
 

11) IMPLEMENTATION.  This policy shall affect all eligible employees on the payroll as of 
January 1, 1996.  
 

12) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 1977-014, passed 07-12-1977; Am. Ord. 1990-346, passed 01-23-1990; Am. Ord. 
1994-004, passed 01-25-1994; Ord. 1994-020, passed 08-22-1994; Am. Ord. 1995-034, 
passed 12-28-1995; Am. Ord. 1996-009, passed 06-25-1996; Am. Ord. 2002-014, passed 
11-26-2002; Am. Ord. 2006-031, passed 01-05-2007; Am. Ord. 2021-024, passed 11-24-
2021) 
 

http://aac.courtconnect.net/codeview/?county=POLK&document=1977-014
http://aac.courtconnect.net/codeview/?county=POLK&document=1990-346
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§ 250.01    EMPLOYMENT POLICY. 

1) Commencing January 1, 2013, the Polk County Personnel Policy Handbook, is hereby 
amended and attached hereto Exhibit “1”, identified as section entitled “Vacation” and 
subsection B, entitled “Accrual” so Polk County employees will accrue and be credited 
vacation leave on a uniform and equal basis; for purposes of the aforementioned 
subsection accrual and credit of a vacation leave day shall be at a rate of 8 hours.  
 

2) A copy of page 11 of 17 of Polk County Personnel Policy Handbook, the section entitled 
“Vacation” and subsection B, entitled “Accrual” is hereby amended by this Ordinance 
and attached hereto as Exhibit “1”, incorporated by reference, shall be on file with the 
County Clerk. 
 

3) In keeping with Polk County Ordinance and section 1 of the Polk County Personnel 
Policy Handbook the County Clerk at the direction of the County Judge, shall distribute a 
copy of Exhibit “1”, the revised portion to the employee so that employees of Polk 
County will be made aware of the amendment and promote clarity. 
 

4) PROVISIONS CUMULATIVE.  The provisions of this Ordinance shall be cumulative to all 
other laws, ordinances, and regulations heretofore enacted, or which may be hereafter 
enacted covering any subject in this Ordinance.  
 

5) SEVERABILITY CLAUSE.  If any provision of this Ordinance or the application thereof to 
any person or circumstance is held to be invalid, such invalidity shall not affect the other 
provisions or applications of the Ordinance which can be given effect without the invalid 
provision or application, and to this end the provisions of this Ordinance are declared to 
be severable. 
 

6) REPEALER. Any ordinance in conflict with this Ordinance is hereby repealed. 
 

7) EFFECTIVE DATE.  This Ordinance shall be effective after passage and publication, 
commencing on January 1, 2013. 
(Ord. 2008-033, passed 01-05-2009; Am. Ord. 2012-011, passed 10-24-2012) 

§ 250.02    NEPOTISM POLICY.  

1) No county official or department head with authorization to hire employees shall be 
allowed or permitted to employ any relative in their immediate family to work within the 
same department or office.  Immediate family shall be defined as and include: spouse, 
parent, child, brother, sister, grandmother, grandfather, grandchild, mother-in-law, father-
in-law, son-in-law, daughter-in-law, nephew, niece.   
 

http://aac.courtconnect.net/codeview/?county=POLK&document=2008-033
http://aac.courtconnect.net/codeview/?county=POLK&document=2012-011
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2) The effective date of this Ordinance shall be January 1, 1983.  
(Ord. 1981-143, passed 04-13-1981) 

§ 250.03    TRAVEL REIMBURSEMENT POLICY. 

1) That the Quorum Court specifically authorizes elected officials and their duly authorized 
employees, using privately-owned vehicles while conducting official county business to 
be reimbursed for all mileage driven at the rate of $0.44 per mile. 
 

2) REPEALER. That all other existing ordinances setting mileage reimbursement shall be and 
hereby are repealed.  
 

3) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 1990-368, passed 12-28-1990; Am. Ord. 1992-406, passed 04-28-1992; Am. Ord. 
1997-002, passed 10-28-1997; Am. Ord. 2004-027, passed 01-03-2005; Am. Ord. 2007-
003, passed 03-02-2007) 

§ 250.04    PAYMENT IN ADVANCE AUTHORIZED FOR MANDATORY TRAINING 
REQUIREMENTS FOR COUNTY EMPLOYEES.  

1) That the County Clerk and Treasurer shall be authorized to process and pay all validly 
and properly documented claims approved by the County Judge for payment in advance 
of mandatory training for county employees as required by respective elected officials or 
state or federal law.  
 

2) REPEALER. Any ordinance in conflict with this Ordinance is hereby repealed. 
 

3) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 1999-004, passed 01-04-1999) 

§ 250.05    COUNTY EMPLOYMENT APPLICANTS REQUIRED TO POSSESS AND 
MAINTAIN A VALID DRIVER’S LICENSE.  

1) That any full time or part time county employment applicant or employee shall be and 
hereby is required to possess and maintain a valid Arkansas driver’s license unless said 
applicant or employee has a documented handicap, as defined within the Americans with 

http://aac.courtconnect.net/codeview/?county=POLK&document=1981-143
http://aac.courtconnect.net/codeview/?county=POLK&document=1990-368
http://aac.courtconnect.net/codeview/?county=POLK&document=1992-406
http://aac.courtconnect.net/codeview/?county=POLK&document=1997-002
http://aac.courtconnect.net/codeview/?county=POLK&document=1997-002
http://aac.courtconnect.net/codeview/?county=POLK&document=2004-027
http://aac.courtconnect.net/codeview/?county=POLK&document=2007-003
http://aac.courtconnect.net/codeview/?county=POLK&document=2007-003
http://aac.courtconnect.net/codeview/?county=POLK&document=1999-004


POLK COUNTY CODE OF ORDINANCES 
Chapter 2 - Administration 

2-43 
 

Disabilities Act.  
 

2) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 2006-030, passed 01-05-2007) 

§ 250.06    POLICIES AND PROCEDURES RELATING TO COUNTY UNIFORMS, 
PROTECTIVE CLOTHING, AND SAFETY GEAR.  

1) DEFINITIONS.  
 

a. County Official – shall be defined as any elected county officer having 
countywide jurisdiction and elected members of the Polk County Quorum Court.  
 

b. County Employee- shall be defined as any person employed in a full-time or part-
time capacity with Polk County, Arkansas.  

 
2) POLICIES AND PROCEDURES.   

 
a. That it shall be the policy of Polk County that the Polk County Judge and Polk 

County Sheriff shall have discretion to provide uniforms, protective clothing, and 
safety gear to the following county employees as deemed necessary: 
 

Sheriff, Deputy Sheriff’s, Jailer/Dispatchers, County Maintenance 
Workers, County Road Department Workers, and Office of Emergency 
Management Coordinator.  
 

b. The County Judge and County Sheriff shall develop written procedures for 
determining the purchasing, issuance, maintenance, and eligibility of county 
employees within their respective offices for uniforms, protective clothing, and 
safety gear, which are consistent with the Internal Revenue Code regarding these 
matters.  
 

3) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 2008-031, passed 01-05-2009) 
 

http://aac.courtconnect.net/codeview/?county=POLK&document=2006-030
http://aac.courtconnect.net/codeview/?county=POLK&document=2008-031
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Purchasing Policies 

 Reserved.  
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Article V.  EMERGENCIES: PLANS, SYSTEMS AND FEES  

A.C.A. § 14-14-1107.  Natural disasters.  

 In any county in which a natural disaster, including but not limited to a tornado or flood, 
results in the county being declared a disaster area by the Governor, an appropriate official of the 
United States Government, or the county judge, is authorized to use county labor and equipment 
on private property to provide services which are required as a result of the natural disaster.   

 

A.C.A. §§ 12-75-101-133. Arkansas Emergency Services Act of 1973.  

 

Section  

General 

270.00 Election to fund the implementation of the 911 emergency telephone 
system.  

Flooding 

280.00  Flood damage prevention program.   

 

General  

§ 270.00    ELECTION TO FUND THE IMPLEMENTATION OF THE 911 
EMERGENCY TELEPHONE SYSTEM.  

1) An election will be held November 6, 1990, for the purpose of approving or rejecting an 
ordinance to implement 911 emergency telephone with Polk County. 
 

2) At the election to be held on that purpose, the voters will be asked to vote upon the 
following question: 
 
FOR a 911 emergency telephone system and Public Safety Communications Center 
within Polk County to be funded by a charge of up to five percent (5%) of the basic 
telephone tariff rate approved by the Arkansas Public Service Commission  
 
OR 
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AGAINST a 911 emergency telephone system and Public Safety Communications Center 
within Polk County to be funded by a charge of up to five percent (5%) of the basic 
telephone tariff rate approved by the Arkansas Public Service Commission. 
 

3) SEVERABILITY CLAUSE.  If any provision of this Ordinance or the application thereof to 
any person or circumstance is held to be invalid, such invalidity shall not affect the other 
provisions or applications of the Ordinance which can be given effect without the invalid 
provision or application, and to this end the provisions of this Ordinance are declared to 
be severable. 
 

4) REPEALER. Any ordinance in conflict with this Ordinance is hereby repealed. 
 

5) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 1990-357, passed 07-24-1990; Am. Ord. 1990-009, passed 08-07-1990 ) 

  

Flooding 

§ 280.00    FLOOD DAMAGE PREVENTION PROGRAM. 

1) That there is hereby adopted by reference a flood damage prevention code for Polk 
County, Arkansas, such flood damages prevention code (hereinafter referred to as “The 
Code”) having been delegated by the legislature of the State of Arkansas and set forth in 
Act 626 of 1969.  A copy of the referenced code shall be filed in the Office of the County 
Clerk and shall be available for inspection and copying by any person during normal 
office hours.  The Code shall include:  
 
Article 1 Statutory Authorization, Finding of Fact, Purpose and Methods 
Article 2 Definitions 
Article 3 General Provisions 
Article 4 Administration 
Article 5 Provisions for Flood Hazard Reduction  
 

2) That any person or corporation who violates any provision adopted under this Code may 
be fined not more than one hundred dollars for each offense, which shall be prosecuted 
within the District Court of Polk County, Arkansas, with the right to a de novo appeal to 
Circuit Court. 
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3) REPEALER. Any ordinance in conflict with this Ordinance is hereby repealed. 
 

4) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 2004-010, passed 05-27-2004) 
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Article VI.  COUNTY FUNDS AND FEES 

 

Section  

 290.00  Additional $5.00 fee for marriage license application.   

290.01  Drug court fund. 

290.02  Drug control fund. 

290.03  Assessor’s late assessment fee fund. 

290.04  Coronavirus relief fund. 

 

§ 290.00    ADDITIONAL $5.00 FEE FOR MARRIAGE LICENSE APPLICATION. 

1) There shall be levied an additional fee for any marriage license application of five dollars 
($5.00) in addition to any fees and taxes now charged, pursuant to Act 465 of 1989. 
 

2) The Polk County Clerk is to add a fee of five dollars to each marriage license application 
and at the end of each month said Clerk is to turn over to the Polk County Treasurer any 
fees collected under this Ordinance and the County Treasurer is to credit these fees to the 
County General Fund and shall be appropriated by the Quorum Court as provided by law.  
The total fee for a marriage license in Polk County now being $30.00. 
 

3) This Ordinance is effective January 1, 1990. 
(Ord. 1989-340, passed 11-14-1989) 

§ 290.01    DRUG COURT FUND. 

1) That as authorized by Arkansas law, a Circuit Court Drug Court Fund shall be established 
in Polk County, Arkansas. 
 

2) That the Polk County Sheriff’s Office shall be and hereby is authorized to collect said 
Drug Court Program fee in the amount as ordered by the Circuit Court from any criminal 
defendant participating in said Drug Court Program. 
 

3) That upon collection, the Polk County Sheriff’s Office shall be and hereby is authorized 
to disburse said collected program fees into the Drug Court Program Fund, as to be 
administered by the Polk County Treasurer, who shall be authorized to make 
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disbursements from said fund as shall be ordered by the Circuit Court.  
 

4) That said Drug Court Program Fund shall be maintained according to Arkansas law and 
subject to annual audit by the Division of Legislative Audit.  
 

5) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 2004-006, passed 03-08-2004) 

§ 290.02    DRUG CONTROL FUND.  

1) That the Sheriff shall create the Drug Control Fund for the Sheriff of Polk County, 
Arkansas, a special revenue fund for the express purposes and use as defined in A.C.A. 
§§ 5-65-505, et seq., as amended, regarding civil forfeiture of drug proceeds and profits.  
 

2) That the Sheriff is hereby authorized to transfer up to a maximum of $5,000.00 of the 
current drug control fund bank account to an interest bearing checking account 
designated as the Drug Control Fund as established by this Ordinance.  
 

3) EMERGENCY CLAUSE. An emergency is hereby declared to exist, and this Ordinance, 
being necessary for the immediate preservation of the public peace, health, safety and 
welfare, shall be in full force and take effect from and after its date of passage and 
approval. 
(Ord. 2009-004, passed 05-26-2009; Am. Ord. 2011-002, passed 02-23-2011) 

§ 290.03    ASSESSOR’S LATE ASSESSMENT FEE FUND. 

1) AFFIRMATION.  The Quorum Court of Polk County recognizes that Arkansas law, 
pursuant to Ark. Code Ann. § 26-26-201(d) requires that “in addition to the penalties for 
not assessing, delinquent persons shall be required to pay an additional fifty cents (50 
cents) for each [delinquent] list, which shall go to the county assessor. This additional 
sum shall be collected by the county collector in the usual manner.” 
 

2) ESTABLISHMENT OF FUND.  The Quorum Court, under its authority granted under 
Arkansas Constitutional Amendment 55, Ark. Code Ann. § 14-14-801, 14-14-901, and 
14-14-907 hereby creates and establishes the Assessor’s Late Assessment Fee Fund 
exclusively for the purpose of depositing funds collected by the county collector pursuant 
to Ark. Code Ann. § 26-26-201(d), and for expenditures to help pay for the assessor’s 
expense of assessing property, subject to appropriation by the Quorum Court.  Monies in 
the fund shall be allowed to accumulate and the fees collected shall not be used in the 
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final tax settlement proration for the costs of operating the Assessor’s office. The 
Assessor’s Late Assessment Fee Fund shall be established on the books of the Polk 
County Treasurer as a special revenue fund within a restricted fund balance designation.  
 

3) LEGISLATIVE INTENT.  The Quorum Court deems that creating a separate fund is 
appropriate to keep the funds collected pursuant to Ark. Code Ann. § 26-26-201(d) 
distinct and separate from county general funds, and to be used only by the Assessor’s 
office as the law requires.  
(Ord. 2016-003, passed 03-28-2016) 

§ 280.04    CORONAVIRUS RELIEF FUND. 

1) AFFIRMATION.  It comes before this Court that there is a need to establish a fund on the 
books of the county as a sub fund of the County General Fund [#1000] to track the 
revenues, expenditures and/or appropriated transfers of federal assistance through the 
CARES Act as received by the county from the State of Arkansas.  This Court recognizes 
and affirms the need for such a fund to properly account for and control all such revenues 
received and expenditures made in compliance with all applicable laws. 

 
2) ESTABLISHMENT OF FUND.  There is hereby created on the books of the Polk County 

Treasurer and the books of the Polk County Clerk a fund to be known as the Coronavirus 
Relief Fund with a fund number of 1005 as assigned by Arkansas Legislative Audit.  The 
revenue code for the federal assistance through the CARES Act, assigned by Legislative 
Audit is 7112 – Federal Coronavirus Relief. 

 
3) OPERATION OF FUND.  The Coronavirus Relief Fund is subject to all the normal county 

budgeting, appropriation and expenditure regulations of Arkansas Code Annotated, Title 
14 and the County Financial Management System.  As a sub fund of the County General 
Fund any balance in the fund is considered accruable to County General and is part of the 
general fund balance in aggregate as defined in A.C.A. 14-15-805(3).  Any revenue 
received from the CRF for an approved county project shall be used exclusively for said 
project.  Any revenue received from the CRF to compensate the county for eligible and 
approved expenditures made by the county due to the public health emergency with 
respect to COVID-19 is unrestricted county revenue and may be expended for any legal 
county expense. 
 

4) EMERGENCY CLAUSE.  It is found by this Court that the arrival of federal assistance funds 
from the CARES Act are imminent making it necessary to establish the Coronavirus 
Relief Fund, a sub fund of County General in order to be able to properly track the 
revenue, appropriated expenditures and/or appropriated transfers.  Therefore, an 
emergency is declared to exist and this ordinance shall be in full force and effect from the 
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date of passage and approval. 
(Ord. 2020-014, passed 10-28-2020)
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